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1. DEFINITION OF INTERNSHIP
An internship is a professional learning experience that offers meaningful, practical work related to the student's field of study or career interest. An internship gives the student the opportunity to explore and develop their career and learn new skills. It offers the employer the opportunity to bring new ideas and energy to the workplace, developing talent and potentially creating a pipeline for future full-time employees.
2. PURPOSE OF INTERNSHIP
It has been deemed appropriate to include an internship course as an elective course in the program for students studying at Ankara Medipol University Faculty of Political Sciences to develop their skills by combining the theoretical knowledge they have gained during their education with practice. The aim of the internship is to accelerate the adaptation of students to the processes and business life after graduation and to contribute to the acquisition of new experiences.
3. INFORMATION ON INSTITUTIONS AND ORGANIZATIONS WHERE INTERNSHIPS CAN BE DONE 
The duties and responsibilities of the internship student are detailed in the Internship Directive of Ankara Medipol University Faculty of Political Sciences, Department of Political Science and International Relations.
INTERNSHIP PLACE INFORMATION
o Institutions and organizations foreseen for Political Science and International Relations students to carry out their internships:
·  Public Institutions and Organizations
·  Private Sector
·  Civil Society Organizations
·  Media Organizations
·  Local Institutions and Organizations
·  International Organizations

4. LIST OF DOCUMENTS REQUIRED FOR INTERNSHIP
· Internship Form (ANNEX-1)
· Business and Student Information Identification Form (Annex-2)- when necessary-
· Daily Internship Attendance Sheet (ANNEX-3)
· Internship Report (ANNEX-4)
· Workplace Internship Evaluation Form (ANNEX-5)
· Internship Commission Report (ANNEX-6)
· Internship Completion Certificate (ANNEX-7)

5. PROCEDURES TO BE FOLLOWED DURING THE INTERNSHIP PROCESS 
5.1. ACTIONS TO BE TAKEN BEFORE INTERNSHIP
o The Internship Directive and Internship Guide of the Faculty of Political Sciences, Department of Political Science and International Relations published on the website of our university must be read carefully.
o An internship place is determined in accordance with the conditions specified in the internship guide. 
o The Internship Form (ANNEX-1) must be obtained from our university's website (https://ankaramedipol.edu.tr/) and the Internship Form must be filled in 3 pieces. 
o Except for the fields that the student must fill in the Internship Form, the information of the workplace / institution to be interned must be filled in completely by the workplace or institution to be interned. 
o The Internship Form must be approved by the Head of the Department Internship Commission and the Head of the Department. 
o The Business and Student Information Determination Form (ANNEX-2) must be obtained from our university's website (https://ankaramedipol.edu.tr/) and the Business and Student Information Determination Form must be filled in 3 pieces by the Business / Institution official.
o The student who will do internship; 3 copies of the Internship Form (ANNEX-1) and 3 copies of the Business and Student Information Determination Form (ANNEX-2), Place of Residence and Other Address Document, Criminal Record, 3 copies of ID Card or ID Card substitute document, 3 passport size photographs must be submitted to the Internship Coordinator of the relevant department at least twenty (20) days before the internship start date.
o Each copy of the aforementioned documents must be submitted with wet signature and sealed. Photocopies of the documents are not accepted.
5.2. ACTIONS TO BE TAKEN DURING THE INTERNSHIP

o Daily Internship Attendance Chart (ANNEX-3) must be obtained from our university's website (https://ankaramedipol.edu.tr/). This chart must be organized by the workplace during the internship period by marking the student's absences with the appropriate symbol for the relevant day, then stamped and signed, and placed in a sealed envelope with the Workplace Evaluation Form.
o Internship Report (Annex-4) must be obtained from our university's website (https://ankaramedipol.edu.tr/). The intern student should regularly process the work done during the internship in the internship report and ensure that the internship report is approved on the last working day of each week with the stamp and signature of the authorized person (institution official) at the internship place.
o While preparing the Internship Report, the student should include his/her opinions on the experiences gained during the internship process, the problems encountered during the internship and the solution suggestions for these problems in the End of Internship Evaluation Report section at the end of the form.
o While preparing the Internship Report, the student must fill in all forms and documents in the internship file with a blue ballpoint pen. In addition, all documents and forms in the internship file must be submitted by hand with wet signature. 
o The Internship Report must be prepared and the relevant sections must be approved by the internship officer of the internship institution.
5.3. ACTIONS TO BE TAKEN AFTER THE INTERNSHIP
o Workplace Internship Evaluation Form (ANNEX-5); After the internship practice is completed, this evaluation form (with the daily internship attendance chart / ANNEX-3) must be filled in, signed, stamped and delivered to the student in a sealed, sealed envelope. In particular, the required stamp must be printed both on the Conclusion and Approval section in Appendix-2 and on the opening and closing part of the sealed envelope containing Appendix-2 and Appendix-3. Envelopes without a seal on the opening and closing part will not be accepted. 
o Internship Commission Evaluation Form (ANNEX-6), after the internship practice is completed, this evaluation form must be filled out and signed by the internship commission and the internship success status of the student must be determined. 
o The internship commission determines the student's internship success by examining the internship files. 
o The internship file is submitted to the Department Internship Commission by the relevant Department Internship Coordinator after contacting and checking the workplace official if necessary. 
o If the Internship Commission finds any deficiencies in the internship file, students are given 1 week additional time to correct the internship file and complete the deficiencies.
o Internship Completion Certificate (ANNEX-7), after the internship practice is completed, this completion certificate must be filled and signed by the internship commission and it must be determined that the student has completed the internship work.
o All documents to be submitted by the student must be submitted to the Department Internship Coordinator in a sealed envelope, stamped so that the seal is placed on the opening and closing part of the envelope, until the end of the last working day of August.  
6. EVALUATION OF INTERNSHIPS AND ANNOUNCEMENT OF RESULTS
o The evaluation of the Internship Report is based on Ankara Medipol University Faculty of Political Sciences Internship Directive.
o After the internship file and workplace internship evaluation form are approved by the internship officer at the institution, the internship file and workplace internship evaluation form are evaluated by the Political Science and International Relations Internship Commission.  The evaluation made by the workplace may partially affect the internship grade of the student. Students who complete their internship and submit their internship file to the Department Internship Commission may be subjected to an oral interview by the commission. 
o Depending on the result of the interview, the internship evaluation procedure will be made as Successful / Unsuccessful. Internship evaluation results are accessed through the student MEBIS system. Objections to the internship evaluation results will be received with a petition of objection written to the Dean's Office of the Faculty of Political Sciences by delivering it to the Secretary of the Faculty of Political Sciences within 5 working days after the success status is announced.
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