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ANKARA MEDIPOL UNIVERSITY
FACULTY OF POLITICAL SCIENCES
DEPARTMENT OF POLITICAL SCIENCE AND INTERNATIONAL RELATIONS
INTERNSHIP REGULATION

CHAPTER ONE
Purpose, Scope, Basis, and Definitions


Purpose
ARTICLE 1- (1) The purpose of this regulation is to establish the necessary principles for internships aimed at strengthening the knowledge and skills acquired by students of the Department of Political Science and International Relations at the Faculty of Political Sciences of Ankara Medipol University through education and training by applying them in institutions, organizations, and enterprises. Additionally, it aims to enhance their decision-making abilities.

Scope
ARTICLE 2- (1) This regulation covers the procedures and principles of internship practice for students studying in the Department of Political Science and International Relations at the Faculty of Political Sciences of Ankara Medipol University.

Basis 
ARTICLE 3- (1) This regulation is prepared based on the Higher Education Applied Education Framework Regulation and the Ankara Medipol University Associate and Undergraduate Education and Examination Regulation.

Definitions 
ARTICLE 4- (1) In this regulation, the following terms are defined as:
a) University: Republic of Turkey, Ankara Medipol University
b) Senate: Senate of Ankara Medipol University
c) Faculty: Faculty of Political Sciences
d)  Dean: Dean of the Faculty of Political Sciences
e) Department: Department of Political Science and International Relations within the Faculty of Political Sciences
f) Head of Department: Head of the Department of Political Science and International Relations
g) Student: Student studying at the undergraduate level in the Department of Political Science and International Relations at the Faculty of Political Sciences of Ankara Medipol University
h) Internship: An elective course associated with a 5 ECTS program conducted during the summer term of the third year
i) Internship Commission: A commission formed from the faculty members of the Department of Political Science and International Relations, responsible for the duties defined in the internship principles
j) Department Internship Coordinator: A faculty member appointed by the Head of the Department of Political Science and International Relations to manage student internships and also act as the head of the Internship Commission
k) Institution Official: The person authorized by the institutions and organizations where the internship will be conducted
l) Internship Place: Public institutions or private organizations where the internship will be carried out
m) Internship Duration: The duration of the internship in terms of days
n) Internship File: The file in which the student records all work done during the internship
o)  Internship Report: A document prepared separately for each day by the student, detailing the work done during the internship period
p) Summer Term: The term in which students registered for the internship application will perform their internships during the 7th semester

CHAPTER TWO  
Internship Duration, Place, Determination of Internship Place, and Exemption

ARTICLE 5- (1) The internship duration is 20 working days.
(2) Students must complete the mandatory internship period during the summer term. Students who exceed the absenteeism rate of 10% of the internship period without a valid excuse are considered unsuccessful.
(3) The internship is conducted at the end of the 7th semester, allowing the entry of internship success status into the system.
(4) Students who have justified reasons preventing them from continuing their internship must notify the Department Internship Commission with documentation. The final decision on the matter is made by the Department Internship Commission.
(5) Students found to have falsified documents upon examination of internship documents will be subject to action under the Higher Education Law No. 2547.
(6) The internship place must be suitable to the essence of the department's education program and provide the desired knowledge and skills.
(7) The internship place is determined by the student. Internships can be conducted in public institutions and organizations, private enterprises, professional chambers, non-governmental organizations, and other institutions approved by the Department Internship Commission. The department will notify the student of the reasons for disapproval of any proposed internship places.
(8) Students can do their internships abroad. The acceptance authority of the conditions of the institutions, organizations, and enterprises in the country where the internship will be conducted belongs to the Internship Commission.
(9) Students cannot change their internship place without the approval of the Internship Commission after starting the internship. If the internship place is changed without commission approval, the internship is considered invalid. If the internship place is changed with commission approval after the internship has started, the previous internship period is included in the total internship duration.
(10) Students pursuing Double Major and Minor programs must also comply with the provisions of this article.
(11) Students must comply with the Higher Education Law No. 2547, the working principles, work conditions, discipline, and work safety rules of the institution where they are interning, and other relevant regulations during their internship period.
(12) Internships conducted by students who transfer horizontally to the department can be accepted by the decision of the Department Internship Commission, provided that the internships were done during their registration period at their previous higher education institution.
CHAPTER THREE  
Internship Commission and Its Duties

Article 6 - (1) The Internship Commission consists of at least three members selected from among the faculty members of the department by the Department Board.
(2) The head of this commission also serves as the Department Internship Coordinator. The duties and authorities of the Internship Commission are as follows:
a) Ensure the timely preparation of the documents to be used in the internship,
b) Determine the criteria for internship places, the criteria for internship success, and the rules to be followed during the internship,
c) Change the institution where the student is doing their internship or terminate the student's internship if there are justified reasons,
d) Evaluate the information received from the Department Internship Coordinator and make necessary changes regarding the internship process,
e) Discuss and decide on the requests and demands received from the Department Internship Coordinator,
f) Communicate secretarial services related to the internship to the faculty secretary,
g) Review internship files and determine the student's internship success,
h) Submit the files of accepted or rejected internships, along with the internship evaluation report, to the student advisor,
i) Evaluate the internship by following up on the internship file prepared by the student in accordance with the documents (Annex 1-7) attached to this regulation.

CHAPTER FOUR
Internship Evolution File, Internship Evolution


Internship Evolution File

ARTICLE 7- (1) The student's internship evaluation file is prepared according to the following procedures and principles:
a) The student’s internship file is reviewed and approved by the manager of the institution where the internship was conducted. Internship files that are not approved by the institution official will not be evaluated and will be considered invalid.
b) The student submits the internship file to the Department Internship Coordinator in a sealed envelope.
c)  It is mandatory for the student to fill out the internship report, which includes the work done during the internship period, separately for each day. This report must be signed by the institution official responsible for the internship.
d) The internship file is delivered to the Department Internship Commission by the relevant Department Internship Coordinator after verification, if necessary, by contacting the workplace official.
e) If the Internship Commission identifies any deficiencies in the internship file, students are given an additional period of 1 week to correct and complete the deficiencies in their internship files.

Internship Evaluation
ARTICLE 8- (1) The evaluation by the Internship Commission is conducted according to the following procedures and principles:
a) The student's internship performance is evaluated by the Department Internship Commission.
b) The internship commission evaluation form is signed by the members of the internship commission.
c) When evaluating the internship file, the opinions of the Department Internship Coordinator and the institution official where the internship was conducted may be sought if necessary.
d) If the internship file is incomplete/incorrectly filled out or lacks the institution's approval, it will not be evaluated.
e) Based on the evaluation of the internship file by the internship commission, students' success status is recorded in the system as pass/fail.
f) A student who has completed their internship and submitted their file to the Department Internship Commission may be subjected to an oral interview by the commission if deemed necessary to assess the level of knowledge and skills acquired during the internship. Based on the interview results, the students' success status is recorded in the system as pass/fail.

CHAPTER FIVE
Final Provisions

Provisions Not Found
ARTICLE 9- (1) In matters not covered by this regulation, the provisions of the Higher Education Law No. 2547, the Framework Regulation on Applied Education in Higher Education, the Associate and Undergraduate Education and Examination Regulation of Ankara Medipol University, and other relevant legislation apply.

Enforcement
ARTICLE 10- (1) This regulation enters into force from the date it is approved by the Senate of Ankara Medipol University.

Execution
ARTICLE 11- (1) The provisions of this regulation are executed by the Dean of the Faculty of Political Sciences of Ankara Medipol University.
